
Title:  Greenway Project Coordinator 
Supervisor: Executive Director 
Employment: Part Time, 1 Year Term with possible extension to multiple years 
Salary Range: $18.50 per hour with 20-hour work week 
 
Overview: Manada Conservancy (501.c.3) is a land trust dedicated to preserving the natural, 
historic, agricultural and scenic resources of Dauphin County through land conservation, 
environmental education, and community engagement. Protection of the land along the Swatara 
Creek has been an important focus of Manada Conservancy’s land protection efforts since the 
organization’s inception 25 years ago.  Because of the many benefits including water quality, 
habitat, flood prevention, and outdoor recreation, we work to protect a greenway along the creek 
by connecting with creek-side landowners and municipalities, local businesses reliant on the 
health of the creek and the greater community. Manada Conservancy maintains an inspiring, 
inclusive, work environment with flexible work hours and a team orientated structure. 
 
Job Summary:  The Greenway Project Coordinator will help manage, support, and grow 
Manada Conservancy’s Swatara Greenway efforts to create a corridor of restored and protected 
lands along the Swatara Creek through landowner outreach and restorative plantings. They will 
coordinate greenway project development, implementation and funding with other staff, partners, 
landowners and contractors.  Successful candidates will have a strong desire to improve riparian 
buffers, water quality and habitat, through community engagement and hands-on restoration 
projects.  Strong communication and people skills are a must.   
 
Responsibilities:  The Greenway Project Coordinator develops, manages and advances riparian 
buffer projects and education in the Swatara Creek watershed.  Collaborate with Manada 
Conservancy staff and partners while maintaining a respectful and inclusive working 
environment with staff, partners, landowners and volunteers. 
 
Program priorities and responsibilities include, but are not limited to: 

● Implement and expand outreach plan for the greenway project. 
● In collaboration with the Manda Conservancy team, prioritize and advance conservation 

planning on riparian properties to restore buffers, habitat, water quality and improve 
overall health of the Swatara Creek ecosystem.  

● Plan and implement tree plantings in partnership with Stewardship Director.    
● Coordinate priorities within the organization and externally with local, state and regional 

conservation initiatives and professionals. 
● Conduct and lead outreach and communications to reach restoration goals and objectives. 
● Seek out and develop relationships with landowners and municipalities to secure signed 

contracts, plan, fund, and implement riparian projects for advancing greenway 
conservation priorities. 

● May assist with development of proposals, budgets, grant funding applications and 
reports which support the Swatara Greenway Project. 

● Manage and track conservation projects, including creating and maintaining progress and 
grant records for each project. 

● Other duties as assigned in support of the organization mission, vision and strategic plan. 



Working Conditions/Physical Conditions:  The Swatara Greenway Project Coordinator will be 
required to perform a wide array of physically demanding tasks, such as hiking on uneven 
ground for long periods of time, working outside in inclement weather and carrying tools to 
project sites.  The position involves occasional evening and weekend commitments.  Time will 
be divided between the field and office.  Must be able to lift and carry 30 pounds. Must be 
willing to use personal vehicle for travel and transporting supplies, tools, equipment with 
mileage reimbursement.   
 
Desired Professional Qualifications: 

● Bachelor’s degree, with Bachelor of Science degree in a natural resource field desired 
● Strong ability to multitask and prioritize accordingly 
● Highly developed organizational and time management skills 
● Ability to communicate effectively in writing, verbally, in meetings, and with landowners 

and partners 
● Ability to form strong, positive working relationships with others in a friendly, 

compassionate, and professional manner 
● Ability to work independently 
● Passionate and knowledgeable about natural resource conservation and stewardship 
● Native tree and plant identification preferred 

 

People skills are essential for successfully fulfilling this roll in which it is necessary to connect 
with a diverse array of stakeholders (landowners, municipal leaders, volunteers, organizational 
partners) and work as part of a small team of dedicated staff.  
 
The following experience or attributes would be helpful:  Experience with riparian habitats and 
restoration is preferred.  Coursework in aquatics, watersheds or similar emphasis is beneficial.  
Experience with land trusts is helpful as each employee is an ambassador for our primary 
mission of land protection.  Candidate must have a driver’s license, clean driving record and a 
reliable personal vehicle to get to field locations.  Our office is located at 113 East Main St (rear) 
Hummelstown Pa and is the reporting location each day for this position.   
 
Application Instructions: Submit at a minimum a cover letter, resume, and an example of your 
writing.  Submissions of previous project proposals, budgets, educational materials, grants, 
college projects or other relevant examples of relative work will be accepted.  Submit by mail to 
Manada Conservancy, P.O. Box 25 Hummelstown Pa 17036, or by email at 
wdingman@manada.org by May 1, 2023. Questions can be sent to the same email or by phone at 
717-566-4122. 
 
Manada Conservancy provides equal employment opportunities to all individuals regardless of 
age, sex, color, race, creed, national origin, religious persuasion, marital status, sexual 
orientation, or disability as set forth by applicable state and federal laws. In addition, laws 
regarding veteran or military status are observed. This commitment is reflected in all our 
practices and policies regarding hiring, training, promotions, rates of pay, layoff, and other forms 
of compensation. All matters relating to employment are based upon ability to perform the job as 
well as dependability and reliability once hired. 


