Lebanon County Conservation District
Job Announcement

November 7, 2025

POSITION:		Agricultural Preservation Specialist
LOCATION:	Lebanon County Conservation District
	2120 Cornwall Road, Suite 5
	Lebanon, PA 17042
AVAILABLE:	December 2025
HOURS:	7:30 AM – 4:00 PM, Monday through Friday
SALARY RANGE:	$45,000-55,000 annually based on experience

BRIEF DESCRIPTION OF RESPONSIBILITIES: 
Primary responsibilities include administering the Lebanon County Agricultural Land Preservation (LCALP) Program by organizing and attending LCALP Board meetings, processing applications, completing applicant ranking and scoring visits, conducting preserved easement inspections, compiling documents for offer meetings and easement closings, and maintaining LCALP databases and publications.  Additional responsibilities include reviewing nutrient management plans, assisting farmers with agricultural plan writing, and conducting Chesapeake Bay Inspections. 

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
Bachelor Degree in Agronomy, Agriculture, Natural Sciences, GIS, Environmental Science, or closely related environmental field. Knowledge of soils, land use, geography, and/or agriculture. An equivalent combination of education and experience in these disciplines may qualify at the discretion of LCCD. 

Obtain and maintain Nutrient Management certification throughout employment. Preference will be given to candidates who are already certified in Nutrient Management. Knowledge of or ability to learn state regulations, policies and guidelines as they pertain to LCALP and agriculture.

Experience with Microsoft Programs and GIS. Excellent communication skills, high standards of organization and an intellectual sense of detail. Patience and determination to analyze a problem thoroughly and resolve it accurately in a timely manner. Ability to maintain a personable and optimistic attitude throughout the workday.

This position requires walking and traversing all types of terrain in all weather conditions, occasional climbing and occasional lifting up to 25 pounds.  

Possess a valid motor vehicle operator’s license as issued by the Commonwealth of PA.

To apply: please submit resume and cover letter electronically
to Hannah Hartman (District Manager) at hannah.hartman@lccd.org. 


An Equal Opportunity Employer

Lebanon County Conservation District
2120 Cornwall Road, Suite 5
Lebanon, PA 17042

Job Description: 	Agricultural Preservation Specialist
Approved By: 	Board of Directors
Date Approved: 	May 16, 2019

ACCOUNTABILITY:  	Employee reports to Agricultural Program Manager and/or District Manager

RESPONSIBILITIES: 
Lebanon County Agricultural Land Preservation Program
· Assist Lebanon County Agricultural Land Preservation Board of Directors - attend six evening meetings annually, record and distribute minutes, compile agenda and treasurer’s report and track program financials
· Maintain policy and administrative manual 
· Verify applications meet minimum criteria through deed research and traverse calculations
· Complete applicant ranking/tract mapping and conduct scoring visits with applicants
· Prepare appraisal packets for appraisers 
· Schedule and compile documents for offer meetings and easement closings
· Conduct preserved easement inspections
· Complete neighbor notification mailings and participate in notice and opportunity to be heard meetings 
· Prepare documentation to State and Federal for reimbursement of incidental costs
· Provide “Change of Ownership” mailings to new owners of preserved farms and provide education on requirements
· Develop and maintain farmland preservation databases and publications 

Nutrient/Manure Management Program
· Review nutrient management plans and nutrient balance sheets
· Conduct nutrient management status review appointments
· Assist agricultural producers with Manure Management and Agricultural Erosion & Sedimentation planning
· Participate in outreach activities and organize workshops

Chesapeake Bay Technician Program
· Conduct delegated tasks such as Chesapeake Bay inspections
· Respond to and investigate complaints 

PERFORMANCE STANDARDS: Employee is required to be dependable and schedule own time to perform routine duties, occasionally without direct supervision. Employee is required to have excellent communication skills, high standards of organization and possess an intellectual sense of detail. Employee shall have patience and determination to analyze a problem thoroughly and resolve it accurately in a timely manner. Employee shall respond promptly and sensitively to customer concerns and apply discretion in choosing a method of response. Employee is expected to maintain a personable and optimistic attitude throughout the workday. Employee is expected to remain current with program changes and to obtain and apply new skills required to maintain an optimum level of job performance. Employee will be evaluated on performance and is expected to consistently meet or surpass all requirements and expectations.

PHYSICAL DEMANDS: Job may require walking and traversing all types of terrain in all weather conditions, occasional climbing and occasional lifting up to 25 pounds.

REQUIREMENT: Possess a valid motor vehicle operator’s license as issued by Commonwealth of Pennsylvania.

Lebanon County Conservation District reserves the right to add or change duties at any time.

LEBANON COUNTY CONSERVATION DISTRICT IS AN EQUAL OPPORTUNITY EMPLOYER

