
Preserve / Horticulture Manager
Job Description, Qualifications and Responsibilities

Reports to Executive Director. The Preserve / Horticulture Manager is responsible for the care, maintenance, and positive improvements at Welkinweir, a 224-acre arboretum and nature preserve, located in northern Chester County. This is a full time position. The primary duties will be the daily maintenance and upkeep of the property – the arboretum, nature preserve, trails, and buildings. As an essential position, must be available to participate in all emergencies, including but not limited to storm cleanup, ice and snow removal. Availability for evenings, weekends, and holiday work, as needed, will be required to successfully fulfill the obligations of the position. 
Qualifications:

· Bachelor of Science in Plant Science, Environmental Science, or other related field

· Demonstrate a personal passion for and knowledge of gardening, horticulture or environmental issues.

· 3 years’ experience working in the preserve / horticultural field (public gardens / preserves preferred) or combination of education and experience
· Motivated and responsible. Regular and consistent attendance.
· Must possess a valid driver’s license and a good driving record
· Maintain a current pesticide license 

· Strong proficiency and experience in safe operation and care of assorted landscaping equipment, including but not limited to: tractors, brush-hogs, zero turn mower, backpack blowers, string trimmers, chainsaws, golf carts, ladders, hand tools, and general garage equipment. 

· Must possess excellent verbal and written communication skills, have a customer service attitude, and be comfortable working with the public.
· Must be legally able to work in the United States.

Physical Requirements:

· Ability to independently lift 50 pounds. 

· Ability to work outdoors in inclement weather, including, rain, snow, and extreme hot and cold temperatures. 

· Ability to push, pull, climb, dig, work on uneven surfaces, and perform manual labor for extended periods of time. 
 Primary responsibilities:
1. Formal Gardens / Arboretum / Horticulture
· Direct supervision and coordination of staff
· Opening / closing of visitors parking 

· Weekly mowing/trimming of lawns

· Preserving arboretum horticultural features – identifying the condition and what work needs to be done such as de-vining
· In areas damaged by long term neglect, selecting and installing replacement material

· Ongoing management of the plant record database
· IPM strategy for susceptible ornamental plants 
· Garden maintenance including weed control, mulching, pruning, fertilizing, removal of tree debris, and tub grinding (as needed)
· Snow removal and de-icing

· Ordering and scheduling delivery of all materials needed for all tasks

· Trash collection within the garden areas and along public road

· Patrolling on a routine basis to monitor for unauthorized use of the preserve / arboretum (including vandalism to land and structures) and to maintain boundary signs
2. Preserve / Natural Areas Stewardship
· Managing / Mowing fields in a manner appropriate for a nature preserve – emphasizing  warm season grasses
· Annual easement monitoring
· Flood monitoring – measuring water over dam crest; informing ED, local and county authorities if necessary
· Maintain dam area as per DEP requirements
· Ongoing identification and removal of invasive plant species
3. Equipment Maintenance
· Schedule or perform equipment maintenance on a regular basis
· Primary equipment operator

4. Building Stewardship
· Assists with or performs minor building maintenance and repairs, including painting, plumbing, and carpentry.

5. Public Engagement
· Interact with visitors, supervising volunteers in the following areas: formal gardens, trail maintenance, bird box maintenance
Other responsibilities:
Develop / present an annual budget based on maintenance and preservation priorities determined by short and long term goals consistent with the Open Space Easement, track expenditures, solicit multiple bids on large ticket items. Implement the master plan as resources permit, seek and write grants that directly benefit the maintenance/preservation of the property or work with the Development Director in writing of grants that benefit the property, work with the Events Coordinator as required with setup and clean up for special events, including tables and chairs, special projects such as GIS-based mapping and plant database management, education duties including community nature programs, walks, and horticulture or other special interest lectures. 
Green Valleys Watershed Association is an equal opportunity employer with a policy of inclusiveness and nondiscrimination. We are committed to providing a workplace that is free of discrimination of all types, and do not condone abusive, offensive, or harassing behavior. GVWA is a drug-free workplace. ADA/EOE. 

